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Contact Details

When making enquiries please use “BAAP Call for 2021"” in the subject line of the email.
For NRF online application and grants management-related queries please contact:
Director: GMSA

Ms Thashni Pillay: Emerging Researchers

Tel: (012) 481-4241

E-mail: thashni.pillay@nrf.ac.za

Professional Officer: GMSA
Mrs Sushie Pillay: BAAP
Tel: (012) 481-4178

E-mail: ppillay@nrf.ac.za

For funding instrument-related queries contact:
Professional Officer: HICD

Ms Maphuti Madiga: BAAP

Tel: (012) 481-4150

E-mail: maphuti.madiga@nrf.ac.za

For technical online enquiries, please contact the NRF Support Desk during office hours
(08:00- 16:30) Monday to Friday on:

E-mail address: Supportdesk@nrf.ac.za
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Introduction

This document serves as a guideline on how to complete the online application for the Black
Academics Advancement Programme (BAAP) Funding Instrument. This document should be
read hand-in-hand with the attached BAAP Framework to the current call. The Framework
will provide all the detailed information about the BAAP Funding Instrument including

eligibility criteria, funding principles as well as the review scorecard.

Application Process
The NRF is issuing this pooled call for BAAP applications that is published on the NRF website

and is accessible online at https://nrfsubmission.nrf.ac.za. Each applicant is limited to only

one (1) application per year. Once an applicant submits an application, it will be duly
authorised and approved by the Designated Authority (DA) of the research administration at
the South African institution where the applicant is employed. Applications will be
automatically routed to the institutional DA of the applicant’s institution for validation by the
deadline date determined by the NRF. Applicants have to enquire with their institutions
regarding internal closing dates. The processing of a successful grant application takes
approximately six (6) months from the closing date for applications until the commencement

of funding.

How to Submit Applications
Applications may be completed on the NRF Online Submission System at

https://nrfsubmission.nrf.ac.za. Applicants are advised to complete their applications soon

after the call is opened to prevent IT system overload nearer the closing date. The deadline
for the institution to submit applications to the NRF for review for funding in 2022, is 30 April
2021.
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Applicants must ensure that they adhere to their institution’s internal closing date for
submission of their application to allow for internal institutional screening and review. The
internal closing date will be determined by the respective research offices and is usually at

least two weeks prior to the NRF’s closing date.

%EERF RISA lElOnline Submission System
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Step 1: Applicants must be registered on the NRF Online Submission System

https://nrfsubmission.nrf.ac.za in order to create and complete an application. If you are

already registered, access the system with your South African ID /passport number and
password. If you experience problems accessing the system with your NRF Online (used

before February 2012) password, use the Reset Password button to reset your password.

Step 2: Once you have logged onto the NRF Online Submission System, you will get to the
‘landing page’ where you will find a menu at the top left side of your screen (tab indicated

with blue arrow). To create a new application, click on My Applications - Create Application.

My Profile
My Applications Create Application

My Progress Reports List of Applications

Call Provisioning

Tools

View Roll-out

Reports Landing Page

Logout |

| Information
I



https://nrfsubmission.nrf.ac.za/

Dl . . < . (J
’ science & innovation FlrStRand
(7 M) Department: RF
"‘-’;JJY , /4 Science and Innovation

REPUBLIC OF SOUTH AFRICA FOUNDATION

and
Foundation | Support and Advancement
Step 3: Select the funding call for which you are applying on the create application screen and
a new application will open to complete. Please note that this must be selected only once. To

continue working on an application, go to My Applications - List of Applications.

Create Application
|
Instructions

¢ Check your intended institution’s internal closing date as it will be prior to the closing date listed for applications, where applicable.

o A timeout will appear when there is no activity on the system for 25 minutes. Click on the refresh button (in the popup box) as this will enable the
continuation/completion of the application. When clicking on the close button the system will close.

@ Due to potential international review of applications and progress reports, the NRF requires that all applications and progress reports be completed
in English.

¢ Please consult the Funding Framework and Funding & Application Guide for more information to assist you in your choices.

> Funding Category Create
Concept Notes (]
> Customised Programmes
> Institutional Grants
Masters and Doctoral Grants G
Postdoctoral Grants G
> Research Grants: General —
> R h Grants: I ional
> Research Grants: Without student support
Research Grants: Thuthuka G
Student Block Grants #]
> Travel, Training and Conference Grants

*Applicants are urged to complete and/or update ALL sections of the CV, including the
Research Profile and Research Outputs as this information is evaluated in the review process

and will impact on the overall assessment of the application.

Step 4: Complete the Online Application
The online application consists of the:
1. CV section (Registration Details to Other Recognised Research Outputs)
2. ORCID (once the ORCID ID is linked, this will not appear on the application)

3. Application section (Project Information to References)
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Section | Complate | Date Updated | Edit |
NRF Call Information Documents (Please read before starting this application) ] 11 Apr 2017 &
Registration Details * o 02 Aug 2016 e
Contact Details * o3 11 Apr 2017 -
Career Profile * b ] 11 Apr 2017 &
Qualifications * by 11 Apr 2017 &
Research Expertize * ] 11 Apr 2017 o
Student Supervision Record * CV section 3 11 Apr 2017 @
Personal Profile = 11 Apr 2017 -
Absence from Research ] 11 Apr 2017 o
Dizability = ] 11 Apr 2017 p
Books = 11 Apr 2017 &
Chapters in Books 23 11 Apr 2017 &
Articles in Refereed/Peer-reviewed Journzls 3 11 Apr 2017 @
Refereed/Peer-reviewed Conference Outputs = 11 Apr 2017 P
Patents o 11 Apr 2017 &
Keynote/Plenary Addresses o3 11 Apr 2017 -
Articles in Mon-refereed/Non-peer Reviewed Journals 2 11 Apr 2017 e
Other Significant Conference Outputs o 11 Apr 2017 e
Technical/Policy Reports i | 11 Apr 2017 -
Products i} 11 Apr 2017 &
Anefacts ] 11 Apr 2017 -
Prototypes ] 11 Apr 2017 o
Other Recognised Research Outputs 3 11 Apr 2017 &
Project Information * W 11 Apr 2017 i
Details of Research * o 11 Apr 2017 &
Attachments = 11 Apr 2017 r
Ethical Clearance * 4 11 Apr 2017 o
Possible Reviewers * i | 11 Apr 2017 y
Excluded Reviewers Application section a 11 Apr 2017 &
Preferred Panel * 4 11 Apr 2017 e
Financials: Operating Costs ¥ W 11 Apr 2017 @
Financials: Other Sources * o3 11 Apr 2017 -
Financials: Student Support * w 11 Apr 2017 &
Soience Engagement * o 11 Apr 2017 e
Student Resources * ol 11 Apr 2017 &
Participating Members o 12 May 2017 &
References ] 11 Apr 2017 -
Print Preview i} 11 Apr 2017 wl

Final Submit

]

All sections marked with a red asterisk (*) are compulsory sections in the application. These

sections must be completed in order for the final submit button to appear. The sections

without asterisks are non-compulsory sections, but should be completed if they are applicable

to you. Completed sections will be indicated by a green tick on the main menu, while

incomplete sections will have a yellow cross. Please ensure that once you complete

information in a section, press the “save” button before returning to the main menu.

All compulsory sections will guide you with error messages at the top of the screen if you have

not completed all the compulsory fields of that section. Please follow these messages to help

you complete the section correctly.

Most application screens have application specific instructions to help you work through the

section. Please read the instructions carefully before completing the section.
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CV SECTION - NOTES

Please upload a copy of your ID/passport under Registration Details. This is a requirement.

You will not be able to submit your application without having done this.

Eligibility

_Only Black, South African Citizens or South African Citizens with disabilities may apply
under the PhD and Post-PhD Tracks.
Applicants under the PhD Track should not be older than forty five (45) years of age at
the time of application.
PhD Track applicants must have:

o Obtained university Research and Higher Degrees Committee approval for the

doctoral research proposal;

o Obtained ethical clearance for the proposed research (if applicable); and

o The proposed doctoral research project supported by the nominated supervisor.
Applicants under the Post-PhD Track should not be older than forty five (45) years of age
at the time of application.
Post-PhD track applicants must have:

o Obtained ethical clearance for the proposed research (if applicable).
Applicants must not have received or, hold a valid NRF A, B, C, or P rating at the time of
commencement of the programme. Should an NRF Evaluation and Rating application or
any other Funding Instrument and a BAAP application be submitted to the NRF
simultaneously and both are successful, then the BAAP grant will not be awarded or will
be cancelled. This will be based on the NRF Multiple Grants spreadsheet available on the

NRF website.

Career Profile
The BAAP funding instrument awards are limited to academics at the 26 NRF recognised

public universities in South Africa.
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® Applicants must hold a permanent, full-time academic appointment at one of the 26
public universities in South Africa or, a fixed-term appointment that extends for the full

grant period plus one additional year.

e Applicants in a nGAP appointment are not eligible to apply for BAAP funding.

Qualifications
e PhD Track
o Master’s degree should be the highest qualification.
o Qualification must be uploaded online
o Applicants who received previous freestanding and/or grantholder-linked doctoral

scholarships are not eligible to apply for further funding under the same level.

e Post-PhD Track
o Applicants should have obtained a Doctoral degree no more than five (5) years

prior to the date of first application.

Personal Profile and Absence from Research

Applicants can use these sections to provide some background about themselves. Any

absence from research (e.g. due to family responsibilities) can be outlined here.

ORCID

This is a requirement and only needs to be done once. Create or connect your ORCiD ID.

Application section — notes
Project Information

This is your project at a glance i.e. institution, abstract, project duration and budget duration.
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PhD Track funding is awarded for a minimum of six (6) months or a maximum period of three
(3) years, whereas Post-PhD Track applicants awarded for a maximum period of two (2) years.
Details of Research

Applicants in the PhD track may apply for one (1) of the following:

e Athree-year grant to undertake and complete a PhD degree;

e A one- or two-year grant for completion of the PhD degree, if the degree is in progress;

e Asix (6) month grant for completion of a PhD degree, if the degree is near completion; or

e A three-year grant to spend at least one (1) year completing the PhD degree and the
remaining period undertaking Post-PhD research training.

Applicants in the Post-PhD track may apply for a one- or two-year grant to undertake a period of
Post-PhD research training that must include a period of research training at an international
university or research institution outside of South Africa or, in industry either in South Africa or
abroad

The details of research section is one of the most important parts of the application and is
looked at during the review process (please refer to the detailed review scorecard in the
Framework document). This section is made up of multiple sub-sections that have to be
completed with as much detail as possible. Character limitations are indicated in each sub-
section. Sub-sections include the following:

e Potential Impact

e Problem Statement

e Rationale and Literature Review

e Aims and Objectives

e Methodology and Proposed Research Plan

e Transformation

e Anticipated Outputs

e Alignment to National Imperatives

e Data Management and Utilisation

*Note: If you choose to migrate information from a previous application, please ensure that

this information is edited and updated prior to final submission.
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Attachments

Should any of the required documents not be attached, the application will be rejected
without review. The following attachments are required for BAAP:

e A letter of nomination including the funding track of the applicant and a strong
motivation from the DVC Research (or equivalent) at the university where the
academic is employed. This letter of motivation must detail the reasons for
nominating the candidate, the alignment with the university research and academic
staffing plan and any strategic partnership with other universities for proposal
development, co-supervision and/or support for emerging research development.

e A self-motivation from the applicant detailing his/her academic and research career

plan, the benefits and intended outcomes to be achieved from the time off period.

Please note
Once an award is made and a Post-PhD candidate had undertaken International Travel, in the
year of the award, a report from the mentor must be uploaded in the attachment section of

the Progress Report.

Ethical Clearance

Indicate if ethical clearance is required for your research and if it has been obtained already.
*Note: If your application is successful and if ethical clearance is required for your research
then the ethical clearance certificate has to be sent to the NRF together with the signed

Conditions of Grant. Without this certificate, funds cannot be released.

Possible Reviewers

Please indicate potential subject experts who would be suitable to review your application. A

minimum of six (6) reviewers are required.

Excluded Reviewers

Please indicate any reviewers who would not be suitable to review your application.
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Preferred Panel

Indicate the most suitable panel in which your project should be evaluated.

Financials: Operating Costs

Please refer to the Framework for more information about the BAAP granting rules, financial
control and categories of support.

**Please include all financial details in the spaces provided in the application.

The application must include a detailed well-structured project plan which outlines the
following:

e Project schedule/Work Breakdown Structure (WBS) with the work divided into
manageable activities linked to specific time-bound outcomes (i.e. list of
tasks/activities/objectives linked to timelines and expected outputs) and

e Project budget - listing activities, costs and motivation towards efficient use of

resources (refer to Application and Funding guide for more information).

Categories of support on the application form NOT supported under BAAP Running Expenses
e Accommodation (requests for funding to be included where applicable, under
International conference, Local conference of Local Travel)
e Airfare (requests for funding to be included where applicable under, International
conference, Local conference or Local travel)
e Costs for joint conferences and workshops
e Subsistence (requests for funding to be included where applicable, under International

conference, Local conference or Local travel).

Do not add attachments with the required detail to the application. This will not be looked

at during the funding decisions process.

The three (3) distinct budget categories supported by the NRF and the maximum amount that

will be awarded per category are indicated in Table 1.
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Table 1: Financial categories supported and maximum amounts funded.

No. Category of Support Maximum amount (NRF contribution)
Running Expenses
e International conferences
e Materials and supplies
e Local conferences R50 000 for 6 months
b e Local travel R100 000 per annum
e Research equipment
e Research/technical/ad hoc assistants
e Science Engagements
2. Lecturer Replacement Costs R200 000 per annum
International Travel (Mobility)
3. R100 000 per annum

*Applicable to Postdoctoral track only

All grants allocated are subject to compliance with the NRF Conditions of Grant (CoG) as

specified in the attachments to the Letter of Award sent to successful applicants.

NRF Exclusions for Financial Support:

Indirect costs (overheads);

Registration fees for enrolment;

Basic office equipment;

General stationery, photocopying and printing costs;

Journal publications; journal subscription costs and textbooks;

Telephone, fax and internet costs;

Personal laptops, computer hardware, net books, hand-held notebooks and personal
digital assistant (PDA) devices;

Purchase or renewal of software licenses unless for specialised equipment;

n u

Any funding line item that is listed as: “miscellaneous”, “other” or “etc.”;
Visa and permit fees;

Events not attached to the conference;

Presentation of the same work at multiple conferences; or

Attendance of more than one conference abroad per year;
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e Meetings, workshops, networking and collaboration events;

e Administrative and/or secretarial support.

Note: Applicants must include a detailed and well-motivated budget for each of the years in
the grant application. Budget requests and motivations that are NOT consistent with the
permissible funding categories will NOT be considered in the Funding Decision process.
Budget requests must be well-motivated according to the requirements of the BAAP
Funding Instrument. Budget requests that are not according to the requirements of the

BAAP Funding Instrument will not be approved for funding.

Financials: Other Sources

Indicate the details of other sources of financial support for the research.

Financials: Student Support

BAAP does not have any student support associated with it.

National Infrastructure Platforms

Indicate the infrastructure platform (i.e. planned equipment or data) that will be accessed

outside your own institution during the course of the grant.

Science Engagement

List any science communication or public engagement activities that will take place during the

course of the grant.
Participating Members

Add the details of additional people e.g. collaborators, who will be involved in the project.

References

The PhD Track requires a supervisor’s report. The supervisor’s details are inserted in this

section.
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*Note: The UID and application reference number sections are not compulsory and do not

apply to the BAAP Funding Instrument.

Final Submit

Once all the compulsory sections of the application have been completed, the “Final
submit” button will become active. If this does not happen, please edit one for the
compulsory sections and resave the section. The “Final submit” button should then

become active.

Please remember to click on Final submit once your application is complete. The
application is then routed to the Designated Authority (DA) at the applicant’s institution
for final screening and endorsement. The DA has to submit the application to the NRF for
review. Applications that have not been submitted to NRF for review will not be considered
by the NRF. Kindly direct all queries regarding your completed application to the

institutional research office.



