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GUIDELINES TO COMPLETE A PROGRESS REPORT FOR SCHOLARSHIPS, FELLOWSHIPS AND 

RESEARCH GRANTS IN 2021 

NRF ONLINE SUBMISSION PROGRESS REPORT 

 

Students, Postdoctoral Fellows and Emerging Researchers who received NRF funding in the 2021 academic year 

must complete a progress report on the NRF Online Submission System. The progress report will include a 

travel grant report for those scholarship- and fellowship-holders who accessed the travel grant component of 

their awards.  

 

Those who qualify for renewal of scholarships, fellowships or research grants in 2022 should apply for renewal of 

their award through completing a Progress Report online. 

*Please enquire with your research office / postgraduate funding office / scholarships office whether you qualify for 

renewal for 2022. 

 

The Progress Report will act as a “final report” for students/fellows/researchers who have already received the 

maximum NRF funding for the current level of study or grant cycle. 

*Failure to submit a “final report” may affect any future awards received from the NRF.  

 

Note: Grantholders with only Carry Forwards under their grants for 2021 have to submit a Progress Report.  

 

It is the responsibility of the grantholder to submit the Progress Report by the stipulated deadline (15 February 

2022). It is advisable to submit prior to the closing date to avoid any system overloads.   

 

Should you require any technical assistance please contact:  

Supportdesk 

Email: Supportdesk@nrf.ac.za  

  

mailto:Supportdesk@nrf.ac.za


 

2 

 

The Progress Report process outlined in this document applies to the following funding instruments:  

Scholarships and Fellowships 

Postgraduate Scholarships (new Postgraduate Policy) 

NRF Freestanding Scholarships and Fellowships  

DST Innovation Scholarships and Fellowships  

Scarce Skills Development Fund Scholarships and Fellowships  

DAAD/NRF Joint In-country Scholarships  

Southern African Systems Analysis Centre Doctoral Scholarships  

Extension Support for Masters and Doctoral 

TWAS Doctoral Scholarships 

NRF Doctoral Abroad Scholarships 

NRF-Nuffic Doctoral Scholarships   

F’SATI Scholarships and Fellowships  

Desmond Tutu Doctoral Training Programme  

Professional Development Programme Doctoral Scholarships (awarded in 2021) 

National Astrophysics and Space Science Programme (NASSP) (awarded in 2021) 

 

 

Grantholders of the following research grants must complete Progress Reports on NRF Online Submission.  

A similar process as outlined in this document applies.  

Research Grants 

Thuthuka 

Black Academics Advancement Programme 

Research Development Grants for nGAP Scholars 

Collaborative Postgraduate Research Training Programme (researchers/grantholders only) 
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*Please refer to the “Block Grants – Progress Report Tutorial 2021” for detailed information about the 

Progress Report process associated with the following funding instruments: 

 

Block Grants and Grantholder-linked Grants 

Professional Development Programme (PDP) 

Integrated Biodiversity Information Masters Scholarships (SANBI) 

Collaborative Postgraduate Research Training Programme (students only) 

Block Grants Masters and Doctoral 

Manus and MatSci Grants 

Southern African Systems Analysis Centre Doctoral Scholarships (only for 

those awarded before 2019) 

Integrated Biodiversity Information Programme 
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NRF ONLINE SUBMISSION PROGRESS REPORT 

Step 1:   

Log on to the NRF Online Submission System at https://nrfsubmission.nrf.ac.za with your ID/Passport number and password or register on the 

NRF Online Submission System if not registered and complete or update your CV.  This is very important as a Progress Report without a complete 

CV will not be considered.  
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Step 2:   

After logging in, please follow the steps below to complete your CV:  

Click on My Profile, then My CV and select the relevant CV section.  If you do not have research outputs, e.g. articles in refereed/peer-revi ewed 

journals or conference outputs, then simply ignore the section(s).  Only complete the ones that apply to you.   

Update your details under My Profile - My Details – Registration Details and/or Contact Details, if necessary.  

Upload a copy of your Identity Document or Passport under Registration Details to enable you to submit your Progress Report.  
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ACCESSING THE PROGRESS REPORT  

Step 3: 

On the left hand side of the screen click on My Progress Reports and select Create Progress Reports to access the REPORT. 

 

 

 



 

7 

 

Step 4:    

Once the Progress Report has been created, but you did not complete and submit, you can continue with completing the report by going to My 

Progress Reports - List of Progress Reports. 
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Step 5:   

 

 

 

All sections of the report must be completed. A green tick indicates that the section is complete, however you can still update or change the sections 

marked as ‘complete’ by clicking on the ‘edit’ button. 

 

Please remember to update your online CV (via “My Profile” on the NRF Online Submissions landing page).  If the CV is incomplete, your Progress 

Report will not be considered.   

 

 

 

 

*Each section is guided by instructions.  
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Step 6:  

Once you have completed all sections of the Report, please add your main supervisor’s/host of research/postdoctoral mentor’s details and ensure 

that the e-mail address is correct and save the information. An automatic e-mail will be sent to your supervisor once you have submitted the Report.  

*This also applies to those in the PhD track under the nGAP, Thuthuka and Black Academics Advancement Programme funding instruments.  

Please note that Reports cannot be considered without the supervisor/host input. It is the responsibility of the grantholder to follow up and ensure 

that the supervisor has submitted the report.  
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Step 7:  

Proof of registration for the 2022 academic year needs to be uploaded as an attachment to the Report should you be eligible for renewal. This  

applies to all students as well as those in the PhD track under Thuthuka, Black Academics Advancement Programme and nGAP. This can be done 

either by the grantholder before submitting the Progress Report or the Designated Authority at the institution after you have submitted your Progress 

Report. Abroad grantholders must submit the proof of registration directly to the NRF, if it is not uploaded as an attachment to the report. 

If Proof of Registration is not available when submitting the Progress Report, it should be submitted to the NRF via the Institutional Office  

as soon as possible. 

 

For Master’s and Doctoral students awarded in 2021 under the new Postgraduate Policy, the following additional attachments are required (if not  

submitted with the mid-year report): 

1. Copy of the signed memorandum of understanding (MoU) between the student and the supervisor. Masters students registered for 

coursework in the first year of study, should submit the agreed and signed MoU with their end of year reports due by mid-February of the 

following year. 

2. Ethical clearance certificate (if applicable to the research and if available at time of progress report submission) 

3. Proof of higher degrees approval i.e. proof that the research project/topic was approved (check with your institution on where to obtain this 

document as it differs amongst institutions). 

4. List of Academic Support Activities undertaken or to be undertaken (see the Statement of Expectations document available at 

https://www.nrf.ac.za/postgraduate-grants-documents for more information on academic support activities). These must be signed off by 

the supervisor. These can also form part of the MoU.  

 

NB: If at the time of reporting there is no MoU, the student and supervisor/HoD must indicate the reasons and timeline for submission.  

 

https://www.nrf.ac.za/postgraduate-grants-documents
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 Please note:  

 For postdoctoral fellows, proof of continuation of research (in the form of a letter from the institution) for the 2022 academic year 
is required for renewal. The letter should be uploaded as an attachment to the Report or submitted separately to the NRF via the 
Institutional Research Office. 

 For Black Academic Advancement Programme 

o A report from the International Host, in cases where the grantholder has undertaken an international visit;  
o After the final visit by the visiting mentor, reports by both the host and mentees must be attached.  

 Ethical Clearance not submitted with the Conditions of Grant has to be submitted in the Attachments section of the Progress 

Report.  Failing which release of future funds will be affected. 
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Step 8:   

Once all sections of the Progress Report have been completed, submit your progress report on or before 15 

February 2022.   

 

A Progress Report is still required even if the Grant is awarded late in the year.  Remember that scholarships and 

fellowships are awarded for a year and are only renewable on submission of the Progress Report.   

Please ensure that all criteria as set out in the signed Conditions of Grant and Award letter, as well as in the Funding 

Instrument Framework and Funding Guide, are met before submitting the Report.   

  

Step 9:   

Once you have submitted your Progress Report online, it is routed to your institutional office for validation.  The 

institutional office can only validate the Progress Report once the supervisor has submitted the report on your 

progress.  Institutional offices are required to recheck funding eligibility before processing the Report for NRF 

consideration.  Proof of registration/continuation of research for the 2022 academic year should be provided to the 

institutional office as soon as you have registered because the scholarship/fellowship cannot be renewed without  

the proof of registration or proof of continuation of research. 

 

Progress Reports from abroad grantholders will be submitted directly to the NRF.  

 

Designated Authority (DA) Checks 

 Completeness and sufficient information provided by the student/fel low. 

 Check eligibility of student/fellow and note year of study in the DA comments . 

 Indicate in the DA comments if progress report is for renewal or if it is a final report . 

 If student/fellow received a travel grant during 2021, the travel grant section should be completed in the 

progress report. 

 Proof of registration/continuation of research should be attached (if available) for renewing students/fellows.  

 Supervisors/mentors reports/input have to be submitted in order for the progress reports to be submitt ed to 

the NRF. 

 Requested Carry Forwards (applicable to research grants only) need to be completed in line with the NRF 

Carry Forward Guidelines and the rules of the specific Funding Instrument.  

 

Should you want to make changes to your report after it has been submitted to the institution for screening, please 

contact your institutional research office / postgraduate funding office / scholarships office to open the report for 

amendment. 
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Should you have any enquiries or would like to know the outcome of your Progress Report, please contact the 

institutional research office / postgraduate funding office / scholarships office for assistance.  

  

If you are studying abroad, a notification e-mail must be sent to Ms Zodwa Mahlangu 

(zodwa.mahlangu@nrf.ac.za) once you have submitted your Progress Report.  

 

Note: It is the responsibility of the Grantholder to follow up with the supervisor/host of research for submitting their 

report.  

 

The NRF Emerging Researchers Section within Grant Management and Systems Administration (GMSA) looks 

forward to receiving your completed Progress Reports.  


